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Gree4ngs Neighbors! 
 
It is with great pleasure that we welcome you to The Arboretum at Greenwood Condominium 
Associa:on. We sincerely hope that you will enjoy living in these beau:ful surroundings and are truly 
enjoying your lovely Unit. The Board of Directors is elected by the Unit Owners, and along with the 
Management Company, is responsible for the enforcement of the Rules and Declara:on and Bylaws. 
 
As a Board of Directors, it is our objec:ve to guide and direct our Associa:on and to oversee the 
maintenance and upkeep of the Condominium property. As Unit Owners, we all share in this 
responsibility. First and foremost, we must be knowledgeable of the Rules under which we must operate. 
Therefore, we have adopted this Handbook, which shall be given to all Unit Owners. When ownership 
transfers, this Handbook is to be given to the new Unit Owners. 
 
This Handbook is not just a compila:on of words but should be looked upon as a guide to responsible 
condominium ownership. We are no longer individual homeowners but a community of Unit 
Owners/Occupants who share the same Condominium property. Whatever one does on the 
Condominium property affects us all, and we should govern ourselves accordingly. Please keep this 
Handbook and refer to it as oMen as necessary. If a ques:on arises that is not covered herein, feel free to 
contact the Management Company. The Board requests and appreciates your coopera:on in respec:ng 
that Board members are not employees and should not be contacted directly on Associa:on-related 
maPers outside of Board mee:ngs. Board members are not individually responsible for resolving 
Associa:on maPers and can only decide on issues brought to their aPen:on by the Management 
Company. The only excep:on is that you should send a lePer directly to the Board members concerning 
problems that you may have with the Management Company. Again, all other communica:ons must be 
directed through the Management Company to assure that your concerns and ques:ons are properly 
addressed and answered. 
 
Unit Owners and Occupants are prohibited from giving work instruc:ons to any Associa:on service 
contractor, e.g., landscaper or snowplow operator. This requirement is not intended to reduce or refuse 
service. It is simply an administra:ve procedure to ensure that the contractor is performing the work in 
accordance with the contractual agreement. All service contractor requests must be submiPed to the 
Management Company. 
 
This Handbook is intended to supplement, not replace, the Declara:on and Bylaws; therefore, if there 
should be an inadvertent discrepancy between what is expressed in this Handbook and the recorded 
documents, the Declara:on and/or Bylaws shall govern. 
 
The Board of Directors reserves the right to exercise its discre:on in interpre:ng and enforcing these 
Rules and Regula:ons. In any maPer not specifically addressed herein or where the interpreta:on or 
applica:on of a rule is subjec:ve in nature, the Board's determina:on shall be final and binding upon all 
Unit Owners and Occupants. 
 
Board of Directors 
The Arboretum at Greenwood Condominium Owners Associa9on  
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WELCOME TO YOUR NEW CONDO COMMUNITY 
 
While condominium living offers numerous benefits, it's important to understand the key 
differences compared to tradi4onal home ownership or ren4ng. 
 
Condo Ownership: 

§ Shared Ownership: You own your individual unit but share equally in the ownership of 
common areas (like entryways, green spaces, and the building exterior). 

§ Condo Associa7on: A governing body (HOA) manages the property, enforces rules, and 
handles shared space maintenance. You'll pay monthly fees to cover these costs.  

§ Rules and Regula7ons: Condos have specific rules (bylaws) that all residents must 
follow, covering things like noise levels, pet policies, and renova4ons. 

§ Limited Control: You have more control over your unit than renters but less than 
homeowners. Any renova4ons affec4ng the exterior of the unit or the interior structural 
integrity of the unit require ACCES approval. 

§ Financial Responsibility: Besides your mortgage, you'll be responsible 
for condo fees, property taxes, and insurance. Fees can increase over 4me. It should be 
noted that fees are not merely for landscaping, snow plowing, etc. A significant por4on 
of your condo fees goes into a reserve fund specifically designated for major repairs and 
replacements of common elements like roofs, siding, and roadways. This helps reduce 
the risk of incurring large, unexpected special assessments.  

§ Poten7al for Apprecia7on: In a well-maintained associa4on, your unit's market value 
may increase over 4me, poten4ally increasing your equity in your unit. 

 
Home Ownership: 

§ Full Ownership: You individually own the en4re property, including the land and 
building, giving you more control and flexibility. 

§ No Associa7on: You're not subject to an associa4on or its rules. You make all the 
decisions about your property (within the constraints of local zoning regula4ons). 

§ Maintenance Responsibility: You're solely responsible for all maintenance and repairs, 
which can be costly and 4me-consuming. 

§ Poten7al for Apprecia7on: Your property's market value may increase over 4me, 
poten4ally increasing your equity in the property.  
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Ren7ng: 
§ No Ownership: You don't own the property; you're simply paying to occupy it for a set 

period. 
§ Limited Control: You have limited control over your living space and must abide by the 

landlord's rules. 
§ No Maintenance: Your landlord is responsible for most maintenance and repairs. 
§ No Financial Gain: You don't build equity or benefit from property apprecia4on. 

 
Key Takeaways for Condo Residents: 

§ Community Living: Condo living involves sharing spaces and abiding by community 
rules. Be respec]ul of your neighbors and par4cipate in associa4on mee4ngs and 
ac4vi4es. 

§ Financial Responsibility: Budget for condo fees, repair assessments, property taxes, and 
insurance. Understand that fees can increase over 4me. 

§ Maintenance: While the associa4on handles common areas, you're responsible for 
maintaining your unit. 

§ Rules and Regula7ons: Familiarize yourself with the condo bylaws and follow them. If 
you have ques4ons or concerns, contact the Management Company. 

 
By understanding these differences, you can set realis4c expecta4ons and enjoy the benefits 
of condo living.  
 

Common Courtesy 
Living in a condominium community requires a bit more considera4on of your neighbors due to 
the close proximity of the living accommoda4ons. We are required to be aware that our ac4ons 
can and do affect others. 
 
Noxious or offensive ac4vi4es are prohibited from being carried on in any Unit or in the 
Common Elements or Limited Common Elements, nor shall anything be done, either willfully or 
negligently, which may be or become an annoyance or nuisance to the other Unit 
Owners/Occupants. 
 
Subject to the Rules approved by the Board of Directors, all Unit Owners/ Occupants may use 
the Common Elements in such manner as will not restrict, interfere with, or impede the use of 
other Unit Owners/Occupants. 
 
Respect your neighbor's rights, and they will respect yours. 
 

Mee4ngs 
The first 15 minutes of each periodic standard board mee4ng are open to residents. Mee4ng 
dates are established before the beginning of the year and will be sent out to all Owners. 
Mee4ngs are held at the GVCA Clubhouse. Any owners who have concerns or wish to afend a 
Board mee4ng need to contact Management before the mee4ng. 
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Defini4ons: 
ACCES: The Architectural Control Commifee of Greenwood Village is responsible for approving 
any exterior work throughout Greenwood Village and in each Condominium Associa4on. The 
Arboretum at Greenwood Board must approve all exterior requests, and then the approval is 
sent to ACCES for their approval.  
 
Associa7on: Each Unit Owner is a member of the Associa4on. The Associa4on elects a Board of 
Directors. This Board of Directors represents the Unit Owners. The Board of Directors contracts 
a Management Company to afend to the day-to-day needs of the Associa4on, including, but 
not limited to, maintenance of the Common Elements and administra4ve func4ons. 
 
Common Elements: The por4on of the condominium property, owned by all the Unit Owners as 
tenants in common, that is not considered part of a Unit. The Common Elements are generally 
the building exteriors, grounds, and roadways. 
 
Limited Common Elements: The por4on of the Common Elements that the Declara4on 
designates as being reserved for the exclusive use of a certain Unit or Units, to the exclusion of 
other Units. The Unit Owner is responsible for the maintenance and replacement of this area. 
The Limited Common Elements are generally the decks and the area underneath the decks. 
 
Bylaws: The Bylaws govern the Associa4on’s internal opera4ons. They are oien called a Code 
of Regula4ons; these are the Associa4on’s corporate procedures, such as annual mee4ng 
requirements, Board powers, officers, and indemnifica4on.  
 
Declara7on: This means the document filed with the Summit County Recorder’s Office that 
creates the Associa4on, defines the Common Elements and Units, places restric4ons on the 
condominium property, and outlines responsibili4es. 
 
Management Company: This means a company, or if self-managed, the Board, that manages 
and administers the Associa4on on a day-to-day basis. The Management Company provides a 
Property Manager who is assigned to work specifically with our community. 
 
Unit: The por4on of the condominium property designated by the Declara4on that is 
owned by a Unit Owner. 
 
Unit Owner: The person or en4ty owning a fee simple interest in a Unit within the 
Condominium Property. 
 
Occupant: An individual who occupies a Unit as a residence. 
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Associa7on Responsibili7es: 
The Associa4on is responsible for the reasonable maintenance of the following: 

§ Roofs 
§ Siding and trim 
§ Gufers and downspouts 
§ Roads, driveways, and stoops 
§ Exterior of chimneys 
§ Landscaping, including grass culng, fer4liza4on of lawns, and Common Element 

landscaping beds, trees, and shrubs 
§ Exterior pest extermina4on 
§ Insurance on Common Elements and building structures 
§ Snow removal on driveways, roadways, and parking areas 
§ Exterior light fixtures 

 
Owner Responsibili7es:  

§ All doors, screen doors, and glass doors. (Appendix B) 
§ All windows, window frames, window sashes, window screens, and window glass 
§ Gas, electric, water, and other u4lity service lines from the meter to inside the Unit, 

pipes, wires, and conduits serving one Unit 
§ All hea4ng, cooling, and ven4la4on equipment 
§ Pa4o/decks, including landscaping adjacent to the pa4o/deck 
§ Maintenance, replacement, and snow removal of the front walkways 
§ All mechanical apparatus/repair and replacement of appliances, fixtures, all equipment, 

and interior walls and altera4ons thereto 
§ Insurance for private homeowners’ coverage (H-06 policy), to include drywall 
§ Any addi4ons or changes made by a Unit Owner 
§ Repair and/or replacement of any Limited Common or Common Element area items 

damaged by the Unit Owner, family, or guest due to accident or neglect 
§ Maintenance of chimney flues and chimney caps 
§ Insula4on 
§ Maintenance and replacement of garage doors 
§ All interior pest extermina4on 
§ Wiring for exterior light fixtures 
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THE ARBORETUM AT GREENWOOD CONDOMINIUM OWNERS’ 
ASSOCIATION GENERAL RULES AND INFORMATION 

 
The Board of Directors reserves the right to exercise its discre4on in interpre4ng and enforcing 
these Rules and Regula4ons. In any mafer not specifically addressed herein or where the 
interpreta4on or applica4on of a rule is subjec4ve in nature, the Board's determina4on shall be 
final and binding upon all Unit Owners and Occupants. 
 
ACCES (Architectural Control CommiQee for Exis7ng Structures) 
 For more informa+on on each bullet point, see the descrip+ons that follow. 
§ Architectural review and approval are needed before installa4on or modifica4on of these 

elements (see ACCES Rules and Guidelines for a complete list):  
• Windows and doors (including garage doors) 
• Decks, gates, pa4os, and porches 
• Permanent ligh4ng 
• Sidewalks 
• Radon remifance 
• Satellite 
• Security cameras 
• Exterior modifica4ons 

§ Fill out the form (Appendix A) and acquire Board approval before submilng the form to 
ACCES. Failure to submit proper paperwork and obtain prior authoriza4ons before star4ng a 
project may result in altera4ons of work at the Unit Owner’s expense. 

Building Exterior 
§ A maximum of two flags are permifed per Unit; however, only USA flags, Armed Forces 

Flags, and POW flags are permifed. 
§ Standard-sized flags (not to exceed 3' x 5') are permifed to be displayed within the Limited 

Common Elements. 
§ The loca4on of the flags must not interfere with the use of any walkways or obstruct the 

view of any driveways for motorists or pedestrians. 
§ The installa4on of a free-standing flag pole, by the Unit Owner/Occupant, in the ground or 

the Common Elements is prohibited. 
§ A flag must immediately be removed and/or replaced once it is worn, faded, and/or 

tafered. 
§ Flags should be displayed from sunrise to sunset, unless properly illuminated. See Exterior 

Lights. 
§ A maximum of two flower pots/containers not exceeding 12" in diameter are permifed on 

the front stoop, provided it does not prevent access to the Unit. 
§ Wind chimes and wind socks are prohibited. 
§ Bird feeders, bird houses, bird baths, and small figurines (maximum 18” tall) are permifed 

only in flower beds with the Board’s prior wrifen approval. Bird feeders, bird houses, and 
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bird baths are prohibited in grassed areas, afached to Units, or taller than 5'. A maximum of 
three feeders (ground installed) and one window-mounted feeder. 

§ One garden hose reel can be afached to a Unit (to studs only), preferably not facing the 
street. If it faces the street, the reel must be concealed by landscaping (wrifen prior Board 
approval needed). When not in use, all hoses must be coiled and put by the water spigot. 
Before the start of winter, the garden hose and water line must be drained and shut off to 
prevent a water line freeze. The Unit Owner is responsible for removing the garden hose 
reel afached to the exterior and making any related repairs to the exterior of the Unit 
before moving out. 

§ Two hanging plants hung on hooks in the Unit's back, and two hanging plants hung on hooks 
in the Unit's front, afached to the siding, are allowed. If afached to the siding, the Unit 
Owners/Occupants will be responsible for any damage, including any interior water damage. 
The purpose of this limita4on is to protect the Unit's siding. The Unit Owner is responsible 
for removing any hanging plant hooks afached to the exterior and making any related 
repairs to the exterior of the Unit before moving out.  

§ A maximum of 20 plants is allowed on the Unit's deck. 
§ Unit Owners/Occupants are responsible for the cleanliness of driveways and the removal of 

oil and grease stains, paint, chalk, etc.  
Business 
§ Each Unit shall be used and occupied as a family residence and for no other purposes. 
§ Industry, business trade, occupa4on, or profession of any kind, commercial, religious, 

educa4onal, or otherwise, is prohibited from being conducted or maintained on the 
Condominium Property.  

§ A Unit Owner/Occupant may use a por4on of the Unit for their office or studio, provided 
that the ac4vi4es do not interfere with the quiet enjoyment or comfort of any Occupant.  

§ Ac4vi4es shall not involve the performance of any personal services by the resident. 
Cable/Satellite 
§ Cable/satellite is available to all Unit Owners/Occupants. 
§ Cable/satellite is a private agreement between the Unit Owners/Occupants and the 

Cable/Satellite Company at the Unit Owner’s/Occupant’s expense. Arrangements for the 
installa4on of cable/satellite and/or disconnec4on of service are a Unit Owner’s/Occupant’s 
responsibility. 

§ Unit Owners/Occupants must no4fy the Board of Directors and ACCES prior to any 
installa4on of a satellite dish and follow all ACCES guidelines for installa4on within the Unit’s 
Limited Common Elements.  

§ The Unit Owner is responsible for removing any satellite equipment afached to the exterior 
and making any related repairs to the exterior of the Unit before moving out. 

Chimneys 
§ Some Units have chimneys that are approved for the burning of firewood. Unit 

Owners/Occupants are responsible for servicing (including cleaning) the chimney as 
required. 

§ Chimneys should be cleaned and inspected at least every two years; however, your 
inspec4on service contractor may recommend yearly inspec4ons. 
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§ Note: Firewood may be stored on or below the deck but should not exceed the height of the 
rail and be no closer than 1' to the building. Firewood may not be covered. 

Construc7on Noise 
§ Unit Owners/Occupants are responsible for the interior maintenance of their Units. 

Contractors who are hired to do repair, remodeling, or restora4on in your Unit can perform 
such work only between the hours of 8:00 a.m. and 7:00 p.m. Unit Owners/ Occupants who 
undertake to do such work themselves must abide by the same hours. 

§ Nothing shall be altered or constructed in or removed from the Common Elements or 
Limited Common Elements except upon the prior wrifen consent of the Board of Directors. 

§ Nothing shall be done or kept in any Unit or in the Common Elements or Limited Common 
Elements that will increase the rate of insurance or cancel insurance on the Common 
Elements or Limited Common Elements without the prior wrifen consent of the Board of 
Directors.  

§ Waste is prohibited in the Common Elements or Limited Common Elements. 
§ Damage to Units, Common Elements, and Limited Common Elements is defined as 

inten4onal or accidental changes in the appearance or func4on of property. This includes 
items that are visible from the exterior (i.e., windows, screens, plan4ngs, etc.). Damage to 
such items must be repaired in a 4mely fashion at the expense of the Unit Owner/Occupant. 

§ If repairs are not performed in a 4me period the Board of Directors deems to be acceptable, 
the Board of Directors will have the op4on to have the damages repaired and assess the 
Unit Owner/Occupant for said expenses. 

§ Please also see the Noise sec4on.  
Decks, Pa7os, and Awnings 
§ PLEASE NOTE: COUNTY BUILDING PERMITS ARE REQUIRED FOR SOME PROJECTS. 
§ Pa4o furniture and free-standing planters intended for plants are allowed on the decks. 
§ Hot tubs are prohibited. 
§ The installa4on of decks, gates, pa4os, and porches is prohibited without prior wrifen 

Board approval. To apply for the required approval, a lefer reques4ng such shall be 
forwarded to the Board of Directors, followed by an applica4on form reques4ng approval 
from ACCES. 

§ The applica4on must contain all the specifica4ons and informa4on for the construc4on of 
the addi4ons. 

§ Applica4ons are required whether the Unit Owner/Occupant or a contractor is doing the 
construc4on work. 

§ Decks, open spaces under decks, pa4os, and porches are not to be used as storage areas 
except for firewood. 

§ The Unit Owner/Occupant is responsible for maintaining, repairing, and replacing the 
concrete pa4o pad and deck. 

§ Any changes to deck color must have prior Board approval. 
§ Awnings are prohibited. 
§ Clothes or laundry of any kind are prohibited from being hung out or exposed on any part of 

the Common Elements or Limited Common Elements. 
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Doors – Entrance Doors and Storm Doors (Appendix B) 
§ All doors must maintain the color that is currently in use. Color codes for the Units are listed 

in the Pain4ng sec4on of this handbook. The door hardware color is op4onal. 
§ All doors must be colonial style with panels. No smooth doors or other architectural styles 

are permifed. 
§ The front entry door may use any one of the four window op4ons shown on the approved 

style sheet (Appendix B). Glass may be clear or u4lize a privacy panel. No stained glass or 
colored glass is permifed. A round, arched (other than op4on 1), geometric, or other 
architectural style is not permifed.  

§ Window op4ons are only for reference and actual manufacturer specifica4ons, glass type 
and color must be included with ACCES approval form.  

§ The pa4o door style is to remain full-view glass. All color and hardware specifica4ons remain 
the same. 

§ Storm doors must be full-view with either a single panel or a divided panel window. Color to 
match the exis4ng scheme.  

§ All window treatments, drapes, curtains, blinds, etc., must be white, near white, or beige as 
viewed from the exterior of the Unit. This includes blinds that are factory-installed within 
the door glass assembly or added as an aiermarket blind package. 

§ All applica4ons are to be submifed to the Arboretum HOA for ini4al approval before 
submilng to ACCES. No work may be performed un4l wrifen approval is received from 
ACCES. 

§ Refer to the sample door page for examples of acceptable door styles. (Appendix B) 
Dryer Vents 
§ The maintenance and cleaning of dryer vents and vent runs are the responsibility of the Unit 

Owner/Occupant. In some cases, the vent run is a considerable distance before reaching the 
Unit boundaries. 

§ Vents and vent runs should be checked and cleaned periodically to ensure they are free of 
lint buildup. 

§ It is recommended that Unit Owners/Occupants check the dryer vents and vent runs at least 
once every six months; however, depending on your usage, your contractor may 
recommend more frequent checks for these poten4al fire hazards. 

Exterior Lights 
§ Exterior light fixtures are the responsibility of the Associa4on. 
§ Bulb replacement and wiring of the exterior light fixtures afached to the Unit are the 

responsibility of the Unit Owner/Occupant. 
§ One of the elements that makes Greenwood Village a special place to live is the dark night 

sky that allows one to see the stars at night from one’s own property. Greenwood Village 
and ACCES encourage the use of full cutoff ligh4ng fixtures that do not light up the night sky. 
Permanent ligh4ng requires ACCES Approval. Temporary ligh4ng that will be in place for less 
than three months does not require ACCES approval.  

§ Permanent or temporary exterior ligh4ng, including holiday ligh4ng, shall not be directed or 
placed in such a manner as to create an annoyance to neighbors.  

§ Bare bulbs must be shielded or shaded so they are not visible from off your property.  
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§ Bright directed lights (flood and spot lights) must only shine on your own property and not 
light up your neighbor’s property nor destroy their night-4me privacy.  

§ Directed lights must shine down at a 45-degree angle or lower below the horizon.  
§ It is preferred that flags not be flown at night so ligh4ng is not required. Only low-lumen 

lights will be approved for ligh4ng a flagpole. Approval by all affected neighbors will be 
required for ACCES Approval.  

§ Lights brighter than 800 lumens or with color temperature higher than 3,000 Kelvins, and all 
directed lights that shine past the borders of the property, must be on a manual or mo4on 
switch. Timed or light-sensing switches on these lights are not allowed. Timed or light-
sensing switches are only allowed on Accent Ligh4ng that does not shine off your property.  

§ Lights shall not be directed or placed in such a manner as to “blind” drivers (or walkers) and 
make it difficult to see the road (or trail). 

Garage Sales 
§ Individual and collec4ve garage sales, estate sales, and tag sales are prohibited. 
Garages 
§ For security and animal intrusion, we recommend that garage doors be closed at all 4mes 

unless a Unit Owner/Occupant is coming or going from a garage.  
§ Unit Owners/Occupants are responsible for the maintenance, replacement, and repair of 

the garage door mechanisms, track springs, cable, locks, and door. Excep4on: If an 
Associa4on contractor damages a door, then the Associa4on will arrange for the repair. 

§ Replacement of garage doors requires wrifen approval from the Board of Directors and 
ACCES prior to installa4on. Please refer to GVCA website under ACCES for the form, which 
must be signed by the Board. 

§ Garage door colors MUST be an approved Arboretum at Greenwood color. See Appendix C. 
§ The storage of any hazardous items in a garage or outside the Unit is prohibited. Any 

damage incurred from hazardous items will be the responsibility of the Unit 
Owner/Occupant.  

Grills and Fires 
§ Ohio Grilling Law: In accordance with the Ohio Fire Code, charcoal burners, gas grills, or any 

other type of open-flame devices are prohibited from being used within 10' of a mul4-family 
building. The Ohio Fire Code also prohibits the opera4on of such devices or the storage of 
gas containers on balconies and decks or within 10' of combus4ble construc4on. Open-
flame devices, including fire pits, are prohibited. Grilling on, in, or under an enclosed 
structure, including but not limited to a Unit, porch, garage, or deck, is prohibited. 

§ The Associa4on is not responsible for and does not enforce the Ohio Fire Code. To report 
viola4ons of this law, please contact the Fire Department. 

Holiday Decora7ons 
§ Lights rated for outdoor use and decora4ons are permifed to be placed in the Limited 

Common Elements and/or building exteriors, provided that the decora4ons are not affixed 
to the structure or building exterior in such a manner that requires any penetra4on of the 
exterior building surfaces and the decora4ons do not damage or discolor buildings, gufers, 
or siding. In other words, the decora4ons may only be displayed on the building exterior if 
they are secured by suc4on devices, 4es, or another form of banding. Blinking lights, 
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laser/mo4on lights, holiday flags, banners, windsocks, and inflatable decora4ons are 
prohibited. 

§ Holiday decora4ons may be displayed two weeks before Thanksgiving Day and must be 
removed no later than the second week of January of the following year. Exterior light 
fixture bulbs must be white, with the excep4on that they may be red, blue, or green 
between Thanksgiving Day and the second week of January of the following year. 

§ For any other holiday that occurs outside of the 4me period between Thanksgiving Day and 
the second week of January, Owners/Occupants may display decora4ons, provided that the 
decora4ons comply with the guidelines in the first bullet point of this Sec4on, and that the 
decora4ons must not be displayed more than one week before and one week aier the 
holiday. 

§ The Board reserves the right to limit the scope of any display. 
Insurance 
§ Only the Board of Directors may submit claims against the master insurance. 
§ The Associa4on is responsible for having “bare walls” Property Insurance coverage, meaning 

from the backside of the drywall, not including the drywall, out. 
§ The Unit Owner/Occupant is responsible for insuring the following por4ons of their Unit: 

• Perimeter drywall, any u4li4es and fixtures that the Owner/Occupant must maintain, 
and the Limited Common Elements (excluding the balconies, decks, pa4os, and porches). 

• All fixtures, interior doors and windows, and all components. 
• Drywall or other wall and floor coverings. 
• Appliances.  
• Improvements with or a part of said Unit and all u4li4es within and serving only said 

Unit. 
§ The Unit Owner/Occupant will also carry coverage on the Limited Common Elements and 

Unit up to the amount of the Associa4on’s Property Insurance deduc4ble when either such 
areas are insured by the Associa4on. 

Lawn, Shrub, Flower Bed, and Tree Maintenance 
§ It is the responsibility of the Board of Directors to contract for the reasonable maintenance 

of the lawn, shrubs, and trees in the Common Elements. 
§ The Unit Owner/Occupant is responsible for the maintenance of any Board-approved 

shrubs, plants, or trees added at the Owner’s/Occupant’s expense. 
§ It will also be the responsibility of the Unit Owner/Occupant to repair or replace any or all of 

the above that are destroyed due to negligence by the Unit Owner, occupants, guests, or 
pets. 

§ Prior wrifen Board approval is needed for any changes to flower beds (except annual and 
perennial flowers less than 36") and to Common Elements. 

§ The mulch colors are dark brown or black. 
§ Unit Owners/Occupants are responsible for Limited Common Element landscape beds, 

flowers, shrubbery, and any area adjacent to their Unit, regardless of whether the 
landscaping item was installed by the Associa4on or Unit Owner/Occupant. 



 

 14 

Mailboxes 
§ If there are any issues with mailbox door locks or needing a new mailbox key, Unit 

Owners/Occupants must contact the United States Post Office. The Associa4on is not 
allowed to drill out and install new locks. 

§ Unit Owners/Occupants should clean out their mailbox cubbies weekly. 
Noise 
§ Most Unit Owners/Occupants share at least one common wall with a neighbor. Please keep 

in mind that sound travels and that not everyone enjoys the same type of music, nor does 
everyone share the same rou4ne. Appliances such as vacuum cleaners, dishwashers, 
garbage disposals, washers, and dryers can produce sufficient noise to be just as disturbing 
as television, radio, and music systems. Unit Owners/Occupants are requested to observe a 
voluntary 10:00 p.m. to 7 a.m. noise curfew on Sunday through Thursday and 11:00 p.m. to 
7 a.m. noise curfew on Friday through Saturday. 

§ Noxious or offensive ac4vity is prohibited from being carried on in any Unit or the Common 
Elements or Limited Common Elements. 

§ If noise is excessive, contact the party or par4es crea4ng the disturbance. 
§ If ac4on is not taken to reduce the noise to an acceptable level, contact the Sagamore Hills 

Police Department and obtain a copy of the Police Report, and submit it to the Management 
Company. 

§ Please also see the Construc4on Noise sec4on.  
Pain7ng 
§ The exterior color scheme for each Unit was determined by the developer. Unit 

Owners/Occupants are prohibited from pain4ng the exterior of the building except for the 
garage door, which requires prior wrifen approval of the Board of Directors.  

§ Unit paint codes for Sherwin-Williams WoodScapes acrylic solid color stain are as follows: 
• Gray Units – Driiwood (SW 3027) with trim – Summit Gray (SW 7669) 
• Dark brown Units – Lodge Brown (SW 3007) with trim – Oak Barrel (SW 7714) 
• Tan Units – Monterey Tan (SW 3049) with trim – Oak Barrel (SW 7714) 

Parking 
§ Unit Owners/Occupants may park vehicles in the following areas: 

• Garages: Within their garage.  
• Driveways: On the driveway in front of their garage.  
• Overflow Parking: In overflow parking spaces, subject to restrictions. 
§ Guests may park vehicles in the following areas: 
• Garages: Within the garage of the Owner/Occupant with their permission. 
• Driveways: On the driveway of the Owner/Occupant with their permission. 
• Overflow Parking: In overflow parking spaces, subject to restrictions. 
§ Unit Owners/Occupants: 
• Vehicle Limit: Storage of more than four vehicles on the property is prohibited, including 

any combination of garages, driveways, and overflow parking spaces. Excess vehicles 
must be stored off-site.  

• Preferred Parking: Unit Owners/Residents must park vehicles within their garage or 
driveway, except for one vehicle, which may be parked overnight in overflow parking.  
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• Overflow Parking: A maximum of one vehicle per Unit may be stored overnight in 
overflow parking. This liberaliza4on of the policy is subject to the discre4on of the Board 
and will be removed to prevent conges4on in the overflow parking spaces. Residents are 
encouraged to con4nue to park within their Unit garage or driveways. 

§ Unit Owners must notify the Property Manager of vehicles that will be parked in overflow 
parking overnight, specifying the make, model, license plate number, and days the vehicle 
will be parked overnight in the overflow parking.  

§ Overnight is defined as 12:00 a.m. to 6:00 a.m. 
§ General Parking Restrictions: 

• Prohibited Areas: No parking on lawns, landscaping, or access roads. No parking near 
fire hydrants.  

• Obstructions: No parking that impedes access to a Unit's garage or driveway. 
• Restricted Vehicles: No parking of boats, personal watercraft, trailers, recreational 

vehicles, oversized trucks, commercial vehicles, or vehicles with commercial markings in 
common areas.  

• Temporary Recreational Vehicle Parking: Recreational vehicles that do not fit in garages 
may be parked in driveways for 24 hours for loading/unloading, provided they do not 
block access.  

• Commercial Vehicle Exception: Commercial moving vans and service trucks may park in 
designated areas or the street, provided room is available for other traffic to pass 
unobstructed. Prior permission from the Property Manager should be obtained if street 
parking is required for more than an hour.  

• Inoperable Vehicles: No inoperable or seemingly abandoned vehicles in common areas.  
• Vehicle Repairs: No vehicle repair work is performed in common areas except for minor 

emergencies. Repairs must be done in garages. Owners/Occupants are responsible for 
any damage caused by their vehicles. 

§ Violations of these parking rules may result in fines, towing, or loss of parking privileges, as 
determined by the Board. 

§ Chargers for electric vehicles (EV) must be installed inside the Unit Owner’s garage at their 
expense, including professional installa4on, rou4ne maintenance, and contac4ng their 
electric supplier. There are charging sta4ons in neighboring communi4es. The Unit Owner is 
responsible for removing all EV charger installed equipment afached inside the Unit 
Owner’s garage and making any related repairs to the garage before moving out. 

Pets 
§ Unit Owners are required to abide by the laws and local ordinances with respect to licensing, 

current vaccina4ons, caring for, and controlling their pets. 
§ No animals, birds, rabbits, livestock, fowl, rep4les, or poultry of any kind shall be raised, 

bred, or kept in any Unit or in the Common Elements, or in the Limited Common Elements, 
except for two pets, including dogs (excluding any dog of vicious breed, including, without 
limita4on, any full or mixed breed pit bull, Rofweiler, or Presa Canario, which are prohibited 
from residing, visi4ng, or being anywhere on the Condominium Property at any 4me, except 
as specifically authorized in wri4ng by the Board); cats; and other domes4c caged pets 
(including bird cages and fish tanks) may be kept in Units, subject to rules and regula4ons 
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adopted by the Board, provided they are not kept, bred, or maintained for any commercial 
purpose. 

§ Any pet causing or crea4ng a nuisance or unreasonable disturbance shall be permanently 
removed from the Property upon three days’ no4ce from the Board. 

§ Greenwood Village requires that all pets be on a hand-held leash (no longer than 8') when 
on Limited or Common Elements and animals must be afended at all 4mes. No animal is 
permifed to roam at will. 

§ Pets are prohibited from being 4ed or tethered outside in the Common Elements or Limited 
Common Elements or confined to the deck without supervision. 

§ Pet Owners are liable for all damages caused by their pets to any Common Elements or 
Limited Common Elements, including but not limited to shrubs, bushes, trees, and grass. 

§ Pet Owners are responsible for “cleaning up” immediately aier their pets and for proper 
disposal of waste within the Pet Owner's trash receptacle. 

Rental of a Unit 
§ Units are prohibited from being leased by a Unit Owner to others as a regular prac4ce for 

business, specula4ve, investment, or any other similar purpose. To meet special situa4ons 
and to avoid undue hardship or prac4cal difficul4es, the Board of Directors may grant 
permission to a Unit Owner/Occupant to lease their Unit to a specified renter for a period 
not less than four consecu4ve months nor more than a total of 24 consecu4ve months.  

Rubbish Removal 
§ Garbage is collected weekly. Recycling is collected every other week. If there is a holiday, 

pickup will be delayed by one day.  
§ Garbage and recycling containers may be placed near the street as early as 6 p.m. the night 

before collec4on day and be out by 6 a.m. on collec4on day. 
§ All trash must be placed in metal or plas4c containers or trash bags (as adver4sed for 

everyday garbage) to prevent it from being scafered, blown, or disturbed by animals or 
birds. Unit Owners/Occupants are responsible for supplying their trash/recycling containers. 

§ Unit Owners/Occupants must contact the Management Company to make arrangements for 
the proper disposal of refrigerators, freezers, air condi4oner units, or any other 
appliances/large items. There is a fee for bulk pickup that will be added to the Unit Owner’s 
account. 

§ Garbage and recycle containers and bags are prohibited to remain conspicuous except on 
the day trash is collected. Garbage and recycle containers must be kept inside the garage at 
all other 4mes.  

Sale of a Unit 
§ New Unit Owner must provide the following: 

• Names of all Occupants. 
• Home and business mailing addresses. 
• Home and business telephone numbers. 
• Email address(es). 

§ ANY CHANGE IN THE INFORMATION MUST BE PROVIDED TO THE MANAGEMENT COMPANY 
WITHIN 30 DAYS OF THE CHANGE. 
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§ The Management Company will coordinate the paperwork with banks, real estate agents, 
appraisers, and escrow agents. A transfer fee for these services may be charged to the seller 
and paid out of escrow from proceeds due to the seller at the 4me of 4tle transfer. 

§ The seller is responsible for providing the following informa4on to the buyer: 
• Copy of Declara4on and Bylaws and any amendments. 
• Copy of the Rules Handbook. 
• Unit access door key(s), mailbox key(s), garage door key(s), and garage door opener(s). 
• Wrifen no4ce of any architectural changes, landscaping changes, and other 

improvements constructed by the seller or previous sellers, which are the responsibility 
of the Unit Owner to repair, maintain, and replace. 

§ Owners are required to pay a monthly maintenance fee to the Arboretum Condominium 
Associa4on. Please note, since The Arboretum of Greenwood is a sub-associa4on in the 
master, GVCA, there is a separate semi-annual fee that is to be paid to GVCA. 

Security Cameras 
§ All cameras must be approved by the Board and ACCES before installa4on. 

The Unit Owner is responsible for filling out ACCES form and following all guidelines for 
installa4on. 

§ The Unit Owner is responsible for removing cameras and making any related repairs to the 
exterior of the Unit before moving out. 

Signs 
§ One 11" x 14" “For Sale” sign is permifed in the window of the unit. Greenwood Village 

does not allow the pos4ng of “For Sale” signs outside of the unit. 
§ Open House signs are prohibited from being afached to the exterior walls or roof. Open 

House signs are permifed during the 4me of the Open House. The approved sign must be 
secured from the Greenwood Village Office. 

§ In the shrub bed, one professionally produced security sign, 12" x 12" (not exceeding the 
height of 24"), or a 12" x 12" window s4cker provided by the security company may be 
displayed. 

§ All other signs are prohibited. 
Snow Removal 
§ Unit Owners/Occupants are encouraged to use an ice melt product on areas near their 

Units. Rock salt is prohibited as it will degrade the concrete; therefore, calcium chloride is 
recommended. 

Sport and Recrea7onal Equipment 
§ All sport and recrea4onal equipment must be cleared from the Common Elements as well as 

the Limited Common Elements daily. 
§ Decks, pa4os, and porches (front and rear) are not to be used to store these items. 
§ Such items must be stored within the Unit Owners/Occupants Unit, garage, or deck box. 
§ Skateboard usage and skateboard ramps are prohibited on the Condominium Property. 
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U7li7es 
§ Unit Owners/Occupants are responsible for the maintenance and payment of their own gas, 

electric, water, sewer, and telephone u4li4es and for ini4a4ng services on the date of 
possession. 

§ Streetlights are owned and maintained by Ohio Edison. If there are any burned-out bulbs, 
broken posts or lamp heads, or fallen posts, please contact the Management Company. If an 
Owner believes a pole needs to be painted due to rust or fading, Ohio Edison will paint the 
pole at their discre4on. 

Windows 
§ All window treatments, drapes, curtains, blinds, etc., shall be white, near white, or beige as 

viewed from the exterior of the Unit, unless otherwise approved by the Board prior to 
installa4on. 

§ All window/glass installa4on and/or replacement, including changes to style or color, must 
have prior wrifen Board approval. 
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THE ARBORETUM AT GREENWOOD CONDOMINIUM ENFORCEMENT 
PROCEDURE AND ASSESSMENT FOR RULE VIOLATIONS 

 
§ The Unit Owner shall be responsible for any viola4on of the Declara4on, Bylaws, or rules 

and restric4ons by the Unit Owner, guests, or the occupants, including tenants, of their Unit. 
Notwithstanding anything contained in these Rules, the Board shall have the right to 
proceed, immediately or otherwise, with legal ac4on for any viola4on of the Associa4on's 
governing documents, as the Board, in its sole discre4on, may determine. The en4re cost of 
effectua4ng a legal remedy to impose rule compliance, including court costs and aforney’s 
fees, shall be added to the account of the responsible Unit Owner. 

§ All costs for extra cleaning and/or repairs to Common Elements stemming from any viola4on 
will also be added to the responsible Unit Owner's account. 

§ In addi4on to any other ac4on and if applicable, in accordance with the procedure outlined 
below, the Board MAY:  

1. Levy an assessment; and/or  
2. Levy a reasonable enforcement assessment per occurrence; and/or  
3. If the viola4on is con4nuous and ongoing in nature, levy a reasonable enforcement 

assessment per day. 
§ Prior to the imposi4on of an enforcement assessment for a viola4on, the following 

procedure will be followed: 
1. Wrifen no4ce(s) will be served upon the alleged responsible Unit Owner specifying: 
2. If applicable, a reasonable date by which the Unit Owner must cure the viola4on to 

avoid the proposed charge or assessment; and 
3. A descrip4on of the property damage or viola4on; and 
4. The amount of the proposed charge and/or enforcement assessment; and 
5. A statement that the Unit Owner has a right to, and the procedures to request, a 

hearing before the Board to contest the proposed charge and/or enforcement 
assessment. 

6. To request a hearing, the Owner must mail or deliver a wrifen “Request for A 
Hearing” no4ce, which must be received by the Board not later than the tenth day 
aier receiving the no4ce required by Item #1 above. 

7. If a Unit Owner 4mely requests a hearing, at least seven days prior to the hearing, 
the Board shall provide the Unit Owner with a wrifen no4ce that includes the date, 
4me, and loca4on of the hearing. If the Unit Owner fails to make a 4mely request for 
a hearing, the right to that hearing is waived, and the charge for damages and/or 
enforcement assessment will be immediately imposed; and 

8. At the hearing, the Board of Directors and the alleged responsible Unit Owner will 
have the right to present any evidence. This hearing will be held in Execu4ve Session, 
and proof of hearing, evidence, or wrifen no4ce to the Unit Owner to abate ac4on 
and intent to impose an enforcement assessment shall become a part of the hearing 
minutes. 
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§ The Unit Owner will then receive no4ce of the Board's decision and any enforcement 
assessment imposed within 30 calendar days of the hearing. 

§ The Associa4on may file a lien for an enforcement assessment and/or damage charges that 
remain unpaid for more than ten days. 
 

Enforcement Assessments 
§ Failure to abide by any of the enclosed Rules may result in the assessment of the following 

enforcement assessments (see enforcement procedure above): 
• 1st Offense: Wrifen no4ce of viola4on. 
• 2nd Offense of Same Viola4on: Second wrifen no4ce of viola4on with a hearing no4ce 

afached. 
• 3rd Offense of Same Viola4on: If no signed hearing no4ce is received, a third wrifen 

no4ce of viola4on and a $50.00 Enforcement Assessment will be added to the Unit 
Owner’s account. 

• Subsequent offenses may be turned over to the Associa4on's Aforney for handling, with 
all resultant legal fees to be assessed to the viola4ng Unit Owner's account. 
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Appendix A — GVCA Request for ACCES Approval (1 of 4) 
 

     
  

GREENWOOD ARCHITECTURAL CONTROL COMMITTEE FOR EXISTING STRUCTURES 
(Return form to GVCA Office, 830 Village Club Drive, Sagamore Hills, OH 44067)  

 
REQUEST FOR ACCES APPROVAL 

of changes to Lots or Buildings 
 
Name: _______________________  Signature: ____________________  Date:  ___/ ___ /______ 
 
Address:  _______________________________________________________________________ 
 
Telephone: (Day) _________________________   (Evening) _____________________________ 
 
Brief description of project or change: ______________________________________________ 
_______________________________________________________________________________ 
_______________________________________________________________________________ 
_______________________________________________________________________________ 
_______________________________________________________________________________ 
Note:  If no schedule provided, work must commence within 3 months of approval and must be completed six months later. 
 
For submittal requirements see General Requirements on reverse side and Requirements Matrix and Definitions, Para. D and 
E of ACCES Procedures and Rules. 
 
Please indicate specific information attached: 
 

Enclosed please find attachments for projects not listed in the Requirements Matrix. 
 
Enclosed please find attachments for projects which are listed in the Requirements Matrix. 
 
For Retractable Awnings:  Enclosed please find data and documentation required by 
Attachment 10 of ACCES Procedures and Rules including the Checklist and Awning 
Agreement. 
 

Approvals: 
Condominium Association:____________________________________________ 
Condo Approval: ___________________   _______________ (____) ____-_____  ___/____/_____ 
   (Signature)   (Title)    (Phone)              (Date) 
  

Or, if Single Family Home:                          Do you approve? 
Left Neighbor Reviewed:  __________________________ ____/_____/_____ Yes _____  No _____ 
Address: __________________________       (Signature)               ( Date)                    (Please initial) 

Right Neighbor Reviewed:  _________________________ ____/_____/_____ Yes _____  No _____ 
Address: __________________________       (Signature)               ( Date)                    (Please initial) 

Third* Neighbor Reviewed: ________________________ ____/_____/_____  Yes _____  No _____ 
Address: __________________________       (Signature)               ( Date)                    (Please initial) 
Your left and right neighbor’s signatures are required on this form to indicate that they reviewed your request. 
*Signature of third neighbor is required if change is visible from their lot (generally front or back neighbor). 
(Your neighbor’s approvals are not required for ACCES approval, but are strongly encouraged.) 

This section is for ACCES use only.  Date Request for Approval Received: __________________ 
Action taken: _____________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________
________________________________________________________________________________ 
Date: _____ /_____/______  Classification: _____________________________________________ 
Signature: ____________________________ Title: _______________________   Form Approved 11/20/2018 
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Appendix A — GVCA Request for ACCES Approval (2 of 4) 
 

 

 

     
  

 
 
 
 

GREENWOOD ARCHITECTURAL CONTROL COMMITTEE 
FOR EXISTING STRUCTURES 

 
 
 
General requirements for request of any addition or change to your property or lot: 
 

1. All submissions made to the Greenwood Architectural Control Committee must be made on 
the form, “Request for ACCES Approval.” 

 
2. The following items, where applicable, are required as part of any submission to be considered 

by the Greenwood Architectural Control Committee for Existing Structures (ACCES): 
 

a. Plan and evaluation views of the proposed change.  These drawings must be 
dimensional and the location of adjacent units should be indicated along with property 
lines on the plan view. 

 
b. The materials of construction should be noted and if any painting or staining is to be 

done, a sample color chip should be included. 
 

c. Any modifications to landscaping around the new addition should also be indicated on 
either a separate landscaping plan or on the plan view of the proposed change. 

 
d. If the proposed addition modifies drainage around the property, a drainage plan should 

also be included with the complete set of drawings indicating how drainage will be 
accomplished. 

 
e. Written Condo Board approval is required for condominium owners.  For homeowners, 

adjacent neighbor signatures are required, and their approval is strongly recommended. 
 

3. Please refer to the ACCES Guidelines for more details. 
 
 
 

(see other side for form) 
 
 
 
 
 
 
 
 
 
 
 
 
 

Form Approved by ACCES 1/6/2004 
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Appendix A — GVCA Request for ACCES Approval (3 of 4) 
 

 

 

     
  

REQUIREMENTS MATRIX (REVISED 11/20/2018)  
Go down the list until you find your project, then across to find what information you need to submit 
with your request.  Each item does not need its own page, so combine where appropriate. 

All Condo Resident Requests 
require condo board or mgmt. co. signature.

Temporary Access * - If you need access across 
property not your own, please show location.

Project Schedule - If over 9 months, include a 
schedule.

* - These items may be combined on a page.

All Single Family Homeowner Requests
require your neighbor's signatures.

Required Information
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All Condo Resident Requests 
require condo board or mgmt. co. signature.

Temporary Access * - If you need access across 
property not your own, please show location.

Project Schedule - If over 9 months, include a 
schedule.

* - These items may be combined on a page.

Project

Home
Back-up Generator - Permanent III.C Y Y Y Y Y Y Y

Combining/Dividing Units or Lots II.B, II.C Y Y Y

Deck - Addition/Removal/Repair/Replacement III.C Y Y Y Y Y Y Y Y Y

Gutter - Addition/Removal/Replacement III.E Y Y Y Y Y Y Y Y Y

Home - New (ACC Approves) or Replacement, Room 
Additions or Removals, including Storage Rooms II.B, II.C Y Y Y Y Y Y Y Y Y Y Y Y Y

Hot Tub/Jacuzzi - Outdoor III.C Y Y Y Y Y Y

Painting, Different Color III.B Y Y Y

Patio - Addition/Replacement/Removal III.C Y Y Y Y Y Y Y Y Y Y

Porch - Addition/Replacement/Removal III.C Y Y Y Y Y Y Y Y Y Y

Porch - Upgrade - Roof or Enclosing III.C Y Y Y Y Y Y

Retractable Awnings III.C, Attachment 10

Roofing - Addition/Replacement/Removal Attachment 2 Y Y Y Y

Siding - Addition/Replacement/Removal Attachment 2 Y Y Y

Home Business III.V, Attachment 7

Yard
Basketball Hoop - Permanent III.H Y Y

Clothes Line III.N Y

Compost Piles and Bins III.R Y Y

Drainage - Change/Addition/Replacement/Removal III.F Y Y Y Y Y Y Y Y Y

Driveway - Addition/Replacement/Removal II.B, II.C Y Y Y Y Y Y Y Y

Fence - Deer Netting III.D Y Y Y Y Y

Fence - Invisible Dog Fence III.L Y Y Y Y

Fire Pit or Fireplace - Permanent III.C Y Y Y Y

Flag Pole III.G Y Y Y Y Y Y Y

Grading Changes III.E, III.F Y Y Y Y Y Y Y

Landscaping - Adding/Removing Borders, Blocks or Rocks III.E Y Y Y Y Y Y Y

Landscaping - Ground Cover Changes III.E Y Y Y

Landscaping - New Bed/Design (see Grading Changes) III.E Y Y Y Y Y Y

Landscaping - Sprinkler System III.P Y Y Y Y Y

Lighting and Cameras III.M, Attachment 5 Y Y Y Y Y Y Y Y

Mailbox - Other than Pre-approved Design III.T, Attachment 6 Y Y Y Y Y Y

Play Equipment - Higher than 3 feet III.H Y Y Y Y Y Y Y

Pond - Decorative III.F Y Y Y Y Y Y Y Y

Sidewalk / Steps - Addition/Replacement/Removal III.C Y Y Y Y Y Y Y Y Y Y

TV and Sound System - Exterior III.M, III.Q Y Y Y Y Y Y Y Y

Trees - Tree Removal III.E Y

Walls - Privacy Screening III.D, III.E Y Y Y Y Y Y Y

Walls - Structural Retaining Walls III.D Y Y Y Y Y Y Y Y Y Y Y Y

Home Businesses use a special ACCES request form, available at the GVCA Office.

Y = Yes (Required)

(See Attachment 10  Checklist)

 
Form Approved 11/20/2018 
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Appendix A — GVCA Request for ACCES Approval (4 of 4) 

 
 

 

     
  

Definition of Matrix Required Information 
Temporary Access (if required) - If construction equipment or delivery trucks need access to the side or 

back of your lot, the location of their route of entry and exit needs to be provided to ensure neighboring 
properties are not damaged.  

Construction Schedule - Required if your project may take longer than 9 months.  If you do not include a 
construction schedule, you are required to start your project within 3 months, and finish it less than 6 
months after you start.  If you are a condominium association doing a multi-year project, a schedule is 
needed showing which units are going to be completed each year of the project. 

Plot Map Showing Location - A map of your property showing your lot dimensions, home location, and 
the area affected by your project.  All structures must be set in 30' from the back and 10' from the sides 
of the lot.  (You can find maps of your lot at http://summitmaps.summitoh.net/ParcelViewer/  Note: The 
aerial photos have distortions which can misalign the image by several feet from the shown property lines.  
You are responsible for knowing the true location of your property pins and lines.) 

Drawing - Top or Plan View - Detailed top view of your project showing all important details.  (Need not 
be an architectural drawing.) 

Drawing - View from Side - Detailed side view of your project showing important details.  (Need not be an 
architectural drawing.) 

Dimensions - Height, width, length, depth and any other dimension important to your project. 
Literature on Product(s) - Literature on materials or products that will be used in your project. 
Color (Chips or Samples) - Typically a color sample from a paint store or product literature, which 

includes manufacturer/color name/code. 
Samples of Materials - Actual sample of the material to be used in your project. 
Footer/Support - material and depth - To protect against bugs, rot, and frost damage, footers need to be 

of durable material and extend below the frost depth. 
Storage Location of Building Materials - Projects requiring a lot of material need to store construction 

material out of sight. 
PLANS - The following four plans, when required, are typically overlaid on your plot map: 
Landscaping Plan - This plan shows the layout of your landscaping, with the dimensions of new beds, and 

the location of perennials, trees, and bushes, all properly labeled, with the total numbers of each plant 
listed. 

Grading Plan - This plan, usually in 2-foot topographic (contour) form, showing the elevations of your 
property before and after it will be graded, with direction of water flow indicated. 

Drainage Plan showing Direction of Water Flow - This plan shows the routing of any drainage pipes or 
swales, with the direction of water flow and points where the flow exits off your lot clearly indicated. 

Erosion Control Plan - This plan shows the temporary measures you will install to prevent erosion of 
topsoil or debris into nearby streams or storm sewers during your project, and the permanent measures 
to be left in place at the completion of your project to prevent erosion. 

Details - For all Lights, Cameras, TVs, Speakers, and Microphones provide locations and directions aimed.  
For Lights and Cameras, provide switch type (On/Off, Timer, Motion or Light sensor, Digital App., etc.)  
For Lights, provide style (Non-Directional, Flood, Spot, Accent, etc.), type (Incandescent, Fluorescent, 
LED, Halogen, etc.), output in Lumens, and color in Kelvins.  For Cameras, provide recording ability 
and field of view (in Degrees).  Only intercom Microphones (i.e., indicates when in use) are allowed.  
For Sound Systems provide system and speaker wattages.  (See Section III.M for more needed details.) 

Wiring/Piping Location - In applications with wires, cables, or hoses being routed as part of your project, 
where they will be routed, and how they will be protected and hidden from view, needs to be indicated. 

Hours of Operation - Items or projects that could affect your neighbor’s privacy through noise or light, 
such as sound systems, flood lights or fountains (and construction work), should be done at reasonable 
times.  Please state the expected times of use. 

"Before" Photo - Photo of the area of your home or lot to be modified before any changes are made, to 
serve as a reference after the project is complete. 

 
 

 Approved 11/20/2018 
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Appendix B — Door Approval 
Acceptable Front Entry Door Op2ons  

 
Op4on 1 Op4on 2 

  
  
 
 
  
 
 
 
  
 
 
 
 
Op4on 3 Op4on 4 
 
   

 
 
 
 
 
 
 
 
 
 
 
 

 
Note – All pictures shown are for reference purposes only and do not  
reflect the actual door to be installed. Full documenta4on and specifica4ons  
to be provided by the Unit Owner along with ACCES approval form. 
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Appendix C — Resident Work Request Form 

 
Resident Work Request Form 

For Work Not Requiring Architectural CommiGee Review 
 

Resident Informa7on 
Name: _______________________________________________________________________   

Property Address:  _____________________________________________________________   

Phone Number:  _______________________________________________________________  

Email Address:  ________________________________________________________________  

 
Request Details 
Date of Request:  ______________________________________________________________  
 
Descrip7on of Work Requested 
(Please include specific details, loca7on, pictures, product descrip7ons, or technical data) 
 
 ____________________________________________________________________________  

 ____________________________________________________________________________  

 ____________________________________________________________________________  

 ____________________________________________________________________________  

Preferred Timeline (if any): _______________________________________________________  

 
Authoriza7on and Acknowledgment 
I acknowledge that this request does not involve any structural, exterior aesthe4c, or property 
modifica4on requiring review by the Architectural Commifee. I understand the HOA will review 
this request based on its guidelines and available resources. 
 
Resident Signature: ______________________________________   Date: ________________  
 
For HOA Use Only 
Date Received: __________________________   Reviewed By:  _________________________  
Decision/Notes:  _______________________________________________________________  
[ ] Approved     [ ] Denied     [ ] Further Review Needed 


